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This Policy Statement has been developed in the context of government and system
requirements. It accommodates the provisions of, and draws policy implications from:

* The Sydney Catholic Schools “Towards 2010” Strategic Leadership and
Management Plan

* The Sydney Archdiocesan Catholic Schools Board’s “Vision Statement”, 2002

* The Commonwealth Disability Discrimination Act, 1992 (including the Disability
Standards for Education 2005)

¢ The NSW Anti-discrimination Act, 1977
* Education Legislation Amendment Bill 2006
¢ Education Act, 1990

This document was adopted by the SACS Board at its meeting on 27 August, 1997 and
published on 20 November 1997. It supersedes:

* Enrolment Policy for schools within the Archdiocesan system (28 February 1990)

* Policy on the Enrolment and Ongoing Education of Students with Special
Educational Needs (1 December 1993)
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GUIDING PRINCIPLES

The Catholic school is a precious instrument for education in the faith and for the integration of
faith and culture in the development of each child.

The Australian Catholic community has contributed to the establishment and maintenance of its
schools with the specific intention that they promote the continuance of that community and the
development of each child through an active process of catechesis.

The Archdiocese of Sydney, within its saving mission, develops Catholic schools which are
founded on the person of Jesus Christ and enlivened by Gospel values in order to highlight the
relevance of our faith to life and contemporary culture.

The Archdiocese of Sydney, through the Sydney Archdiocesan Catholic Schools (SACS)
Board, encourages parish communities to establish Catholic schools which are committed to
the development of the whole person and embedded within the community of believers, and
share in the evangelizing Mission of the Church.

The SACS Board acknowledges the Church’s exhortation to Catholic parents to send their
children to Catholic schools whenever it is possible. It accepts a concomitant responsibility on
the part of Catholic education authorities to ensure that quality' Catholic education, which caters
for all enrolled students, is provided in each school.

The responsibility for admitting children to a systemic Catholic school is one that is ultimately
shared by the whole Catholic community. While immediate responsibility is delegated to
individual school communities, their decisions must be:

a) informed by the Gospel values of inclusiveness and equity;
b) in accord with Archdiocesan policy as well as Commonwealth and State legislation; and
c) subject to an appeals procedure.

The Catholic systemic school strives to cater for the needs of all students at each level, and to
meet individual needs over a wide range of learning abilities. These objectives must be equitably
achieved within the constraints of the available teaching and material resources and recognise the
rights of all students to educational opportunities which expand life choices.

SACS Board acknowledges circumstances may arise subsequent to enrolment (such as a student
suffering deterioration in health or behaviour) which compromise a school’s capacity to
adequately cater for the altered learning needs of a particular student.
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MANDATORY PROVISIONS

All parents seeking to enrol children in Catholic schools should be assisted to understand the
ideals and principles, upon which the Catholic school is based, in accordance with the “Vision
Statement” SACS Board in September, 1988.

Each school within the Archdiocesan system shall formulate an enrolment policy which is
consistent with the Archdiocesan policy. A school may adapt the Archdiocesan Enrolment policy
to cover specific local circumstances, provided that such adaptations have the approval of the
Regional Director. A School Enrolment Policy shall not come into force until it has been
approved by the Regional Director.

All duly completed applications for enrolment received before the official closing date shall be
treated equally in accordance with the School Enrolment Policy. Where an application indicates
that a student has a Learning Supportal need’, it will be referred to the Regional Consultant
responsible for the particular school, who will assess whether or not the school can provide the
facilities, resources and suitably trained personnel to support the educational needs of the
applicant. The Regional Consultant will then meet with the Principal and the applicant’s
parents/caregivers to discuss the prospective enrolment prior to the application being considered,
along with all other applications, by the School Enrolment Committee.

The formulation, implementation and ongoing evaluation of the School Enrolment Policy shall be
the responsibility of the School Enrolment Committee.

Regional Schools

2.6*

2.7

The School Enrolment Committee for each school dealing with clusters of parishes shall consist
of:

2.6.1 The Principal;

2.6.2 The Principal, or Assistant Principal of one Feeder School as invited by the Regional
Director;

2.6.3  One Parish Priest elected by the Parish Priests of the designated Feeder Parishes;

2.6.4 Two parents, one elected by the Parish Priest (as in 2.6.3 above) and one elected by the
Principals of the Feeder Schools;

2.6.5 One nominee of the Regional Director.

The Committee shall be convened by the Principal of the regional school and instructed as to its
duties under Commonwealth and State anti-discrimination legislation.

In addition, the Regional Director has the discretionary power to require Chairpersons of School
Enrolment Committees whose enrolments overlap to attend a meeting chaired by the Regional
Director in order to resolve enrolment conflicts across the cluster.

Children from all families who are prepared to support Catholic ideals and principles may be
considered eligible for enrolment. Priority in enrolment is to be given in the following order,
except in special circumstances (see Bases of Discretion 3.1):

Children of Catholic families®, such families being actively involved in the parish community or
communities on which the school depends;

Children of Catholic families residing in other parishes, such families being actively involved in
their home parishes;

Children of families affiliated to churches in communion with the Roman Catholic Church who,
for reasons deemed sufficient, seek enrolment in the school;

Children of Catholic families residing within the parish/parishes on which the school depends;

Children of Catholic families residing in other parishes;
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Children of Orthodox or other Christian families;
Children of families with other religious convictions.

In cases of poverty, disability® or special needs a child may, and if possible should, be given a
higher position in the priorities listed in Provision 2.7 than would otherwise apply.

It is expected that normally, Catholic students shall make up approximately 90% or more of the
enrolment of the school. Permission to allow any significant departure from this norm would
have to be sought from the SACS Board through the Executive Director of Schools.

Appeals against the decision of the School Enrolment Committee shall be made, in the first
instance, to the School Enrolment Committee, then to the appropriate Regional Director.

The Executive Director of Schools shall determine, as part of the effective operation of the
system, the minimum age for enrolment in the first year of Primary schools, and shall determine
and publish dates for the enrolment period in all schools within the Archdiocesan system.

BASES OF DISCRETION

With regard to the criteria for enrolment as outlined in 2.7 above, special considerations may be
given to individual cases, as determined by local circumstances, for the following reasons:

3.1.1 Parents’ intentions with regard to their own and their children’s search for education in
the faith’;

3.1.2 Family situations necessitating a pastoral approach or requiring the exercise of
compassion;

3.1.3  The enrolment of siblings of children already attending the school;
3.1.4  Family circumstances regarding mobility;
3.1.5 The desire to balance the enrolment of boys and girls in a co-educational school.

It is recognised that the provision of appropriate educational opportunities for all students, but
especially for those students with Learning Supportal needs, involves a partnership between
school staff and parents/caregivers. In keeping with this principle, the educational progress of
students with Learning Supportal needs will be regularly evaluated by the school staff in
consultation with the parents/caregivers. In conjunction with Regional Office staff, the school
staff will periodically review the school’s continuing capacity to provide quality educational
opportunities to particular students with Learning Supportal needs. Where it is determined that,
despite a school’s best attempts to accommodate a child’s Learning Supportal needs, the
continued enrolment of that child compromises both his/her right to appropriate educational
opportunities, and the school’s human and material resources, then the Principal may request
approval from the Regional Consultant to notify the parents/caregivers of the situation. The
Principal, Regional Consultant and other specialist staff will then consult with the student’s
parents/caregivers as to what course of action should be taken in order to best meet the altered
educational needs of the student.

These sections have been amended with regard to students with special needs.



Notes:

For the purpose of this document, quality Catholic education is defined as education that
conforms to the NSW Education Reform Act (1990) and the requirements of the Catholic
Education Office, Sydney.

A student may be deemed as having Learning Supportal needs if, in endeavouring to
offer the student equitable access to educational opportunities, modifications need to be
made to curricula, assessment procedures, school premises or modes of course delivery,
or, if the provision of special equipment or suitably trained staff is required.

Catholic families are defined as families in which at least one parent is a Catholic or in
which the children have been baptised Catholics. This presupposes that there will be no
discrimination against Catholic children of marriages of mixed faiths or single supporting
parent families, and poses a challenge to schools to take into account the particular needs
of such children.

For the purposes of this document, the term “disability” has the meaning ascribed to it
under the New South Wales Anti-Discrimination Act, 1977 and the Commonwealth
Disability Discrimination Act, 1992.

PASTORAL CARE POLICY

The Pastoral Management of students at Holy Cross College is founded on:

The principles of Restorative Justice. These are the resolution of conflict between
members of the College Community, learning from errors and repairing relationships.

The belief and understanding that all staff and students are valued members of the
College Community and therefore deserve care and respect.

Providing opportunities and support to assist each individual to reach their potential as a
whole person

Affirming the positive actions of students and providing appropriate strategies/measures
to modify any inappropriate behaviour.

This Student Management System is a Merit/Demerit level System operating for years 7 to

12.

It aims to provide teachers and students with a clear and consistent approach to student

conduct that affects themselves and the school community. This system works in
conjunction with the Pastoral Care Policy of Holy Cross College.



STUDENT’S RIGHTS AND RESPONSIBILITIES

Have the RIGHT to: Are RESPONSIBLE to:

1. Be happy and to be treated with To treat others with understanding — not to laugh at
understanding. others; tease others, or try to hurt their feelings.

2. Be treated with respect and Treat others politely and with respect.
politeness.

3. Besafe. To make the school safe by not threatening, hitting or

hurting anyone in any way.

4. Expect my property to be safe. Not to steal, damage or destroy the property of others.

5. To obtain maximum benefit from To co-operate with teachers and other students to make
all lessons and not be deprived of sure that lessons proceed and that I keep up-to-date with
this. required work.

I will not behave so as to interfere with other students’
right to learn. 1 also have the responsibility to be
punctual, to attend school regularly and to take part in
activities that will be of benefit to me.

6. Not have health habits interfered Not to smoke, take alcoholic drinks or drugs, or
with. encourage other students to do so.

7. Have a pleasant, clean and well- To care for the school environment — to keep it clean and
maintained school and grounds. to be prepared to remove litter.

8. To be provided with a school in Obey teachers instructions

which [ am not in any physical
danger. When defects occur, they
will be repaired.

SCHOOL DISCIPLINE POLICY

The discipline policy of Holy Cross College is consistent with the Pastoral Care
Guidelines for Catholic Primary and Secondary Schools developed by the Catholic
Education Office. This document makes provision for Suspension and Expulsion where

serious offences have been committed.

The Catholic Education Office, Sydney proposes that a serious offence should be defined as
an activity or behaviour by a student which:

Seriously undermines the ethos of the Catholic school; or
Consistently and deliberately fails to comply with any lawful order of a principal

or teacher; or

Is offensive, or dangerous, to the physical or emotional health of any staff member

or any student; or

Consistently and deliberately interferes with the educational opportunities and

endeavours of other students.




Principals must suspend immediately any student who:

a Isin possession of a suspected illegal drug.
a Isviolent or threatens physical violence.
a Isin possession of a prohibited weapon

Principals may suspend any student who, among other things:
Q is persistently disobedient
Students who, in their relationships with staff, are persistently disobedient, insolent

or engage in verbal harassment and abuse, may be suspended.

Q is persistently disruptive
Students who persistently disrupt and prevent the learning and teaching of others
may also be suspended.

Q Is in breach of school rules and regulations as published by the school.

AFTER SCHOOL DETENTION

Repeated offences of a minor nature or more serious offences will result in the student
being placed on after-school detention. Failure to attend detention will result in that student
moving up one level in the Student Management System. Failure to attend detention may
also result in a student being suspended from school.

“HANDS OFF” POLICY

At Holy Cross no one is permitted to touch another student’s person or property in class, in
the yard or while travelling to and from school. All games played during breaks must be
non-contact in nature. Remember, there is nothing any person can do to you or say to you
that gives you the right to break the “Hands Off” policy of the College. The consequences
of breaking this policy can be very severe, including exclusion from the College.

BULLYING

Bullying is behaviour that makes someone feel threatened, unsafe or uncomfortable. It
includes any behaviour that results in the interference with the property of others or
deprives a person of their rights. Bullying will not be tolerated and students who bully
others may be suspended, in accordance with Catholic Education Office Policy, from the
school community until their behaviour is acceptable to all members of our community.



Bullying takes many forms, all of which will cause distress. Some examples of bullying
include:-

Physical: Hitting, pushing, tripping, kicking, spitting on others

Verbal: Teasing, using offensive names, ridiculing, spreading rumours

Non-Verbal: Writing offensive notes or graffiti about others, using email or
text messaging to hurt others, rude gestures

Exclusion: Deliberately excluding others from a group, refusing to sit next
to someone, saving seats for friends in classrooms

Extortions: Threatening to take someone’s possessions, food or money

Property: Stealing, hiding, damaging or destroying property

Electronic: Damaging a person’s reputation through text messaging,
computer chat such as MSN, using photographs taken by
camera phones or similar or by use of email, web page or
similar. This form of bullying is most dangerous and
unacceptable.

HARASSMENT

It is clear that all staff and students are valued members of the College Community and
therefore deserve care and respect. One of the conditions of enrolment at Holy Cross is
agreement with and support of the Mission and Vision of the College, using Jesus as our
example.

Harassment is any word or action that causes another person to be troubled, uncomfortable,
or worry. If a person is made to feel uncomfortable, threatened, or demeaned in any way,
harassment has occurred. All forms of harassment are unacceptable at Holy Cross College.

Every instance of harassment is taken seriously at Holy Cross. Continued or severe forms
of harassment may lead to extreme disciplinary action being taken.

POWER OF SEARCH

The teaching staff at Holy Cross College has a Duty of Care to each other, their students,
and visitors to the College. To exercise this Duty of Care, it may be necessary from time to
time to search bags and lockers of students.

A request to search is not limited to the College boundaries. It may be necessary to conduct
this process on retreats, camps and excursions or any other College function. The decision
to take such a measure is never taken lightly. The process will always be conducted in the
presence of a senior member of the College teaching and administrative staff where
practicable.

Failure to comply with a reasonable request in this regard will lead to the student being
suspended from the College and a review of his enrolment.



HOMEWORK POLICY

Homework should be done at least five out of seven nights a week. Suggested minimum
times for set homework and study are:

Years 7 and 8 1 to 1 ' hours

Years 9 and 10 1 2 to 2 hours

Years 11 and 12 2 % to 3 hours.

No student can ever claim that he has no homework, because even if written homework is
not set, the time should be spent revising previous work or making use of textbooks or
other resource material in preparation for forthcoming tests. Problems with homework or
home study may be discussed with your class teacher, homeroom teacher, subject teacher
or subject co-ordinator. All homework should be recorded in the College diary in the
course of each lesson. The homework diary should be shown to your parents on a regular
basis and signed by them at least once a week. Signatures will be checked each Monday
during Administration time.

UNIFORM

Part of the condition of enrolment at Holy Cross is that students agree to wear school
uniform while travelling to and from school and during school hours. 1f a student must
come to school without an item of uniform for a short time a note should be provided
explaining the circumstances. Students out of uniform must bring this note from their
parents then report to their Year Co-ordinator and obtain a Uniform Exemption Slip.

Junior Uniform. Years 7 — 10.

Summer Uniform.  Terms 1 and 4.

Shirt. School Blue, short sleeve, with crest.
Trousers. Navy College style. (Standex or Yakka)
Pullover. Navy with crest.

Socks. Blue ankle style. (Bonds)

Shoes. Black polishable leather lace — up.
Winter Uniform. Terms 2 and 3.

Shirt. School blue deluxe long sleeve.
Trousers. Navy College style. (Standex or Yakka)
Tie. Maroon with gold stripe.

Pullover. Navy with crest.

Blazer. Maroon serge with crest.

Socks. Navy or black.

Shoes. Black polishable leather lace — up.



Senior Uniform. Years 11 and 12.
All year. Terms 1 — 4.

Shirt. School White, short sleeve.
Shirt. School White deluxe long sleeve.
Trousers. Navy College style. (Standex or Yakka)
Tie. Maroon with crest and stripes Yr 12 Snr Tie
Pullover. Navy with crest.
Blazer. Maroon serge with braid and crest.
Braid. Maroon with gold stripe.
Socks. Navy or black.
Shoes. Black polishable leather lace — up.

Junior Sport Uniform. Years 7 —10.
Polo. Gold-Maroon panel/crest.
Shorts. Maroon Taslon with initials.
Jacket. Special Taslon design with crest.
Pants. Special Taslon design.
Socks. White ankle style. (Bonds)

Senior Sport Uniform. Years 11 and 12.

Polo. Maroon stripe collar with crest.
Shorts. Maroon Taslon with initials.
Jacket. Special Taslon design with crest.
Pants. Special Taslon design.
Socks. White ankle style. (Bonds)

* A College rain jacket is available and may be worn over the school uniform. It is not to
take the place of College jackets or blazers. Jackets given out by the Rugby League
and Soccer Clubs are not part of the school uniform. It will be confiscated if worn
to school.

=  Students in years 7 — 10 without the shirt with the crest on the pocket must wear
the blue shirt with College tie all year.

= (Caps are not permitted to be worn in classrooms. Other types of headwear (eg.
Baseball caps) are not to be worn at any time. Failure to observe these regulations will
result in the hat or cap being confiscated.

= If sport uniform is unavailable, FULL COLLEGE UNIFORM must be worn in its
place. Students may bring a change of clothes for sport, but must change back into
uniform to go home.



GROOMING, HAIRSTYLE AND JEWELLERY

Part of the condition of enrolment at Holy Cross is that students follow the guidelines set
out in relation to hairstyle, grooming and jewellery. Students are to avoid the extremes of
fashion; for example, mullet style haircuts. Inappropriate hairstyles, including colouring or
gelling, are not permitted. It also includes undercuts, shaved sides, patterns, steps or
designs in the hair, dreadlocks, braids, ponytails extremely short hair (number 1 haircut)
and hair past collar length.

Students are expected to attend the College clean-shaven daily. If a student presents
without having shaved, he will initially be warned. Students with unacceptable hairstyles,
or repeatedly attend unshaven will not be permitted to attend class and may be suspended
until grooming is acceptable.

No visible jewellery of any nature is to be worn at school. These items will be confiscated
if worn. Confiscated jewellery will be returned to students at the end of the school year.

COLLEGE BACK PACKS

These bags are compulsory.
= Backpacks should be in good condition and not covered with graffiti.
= Unsatisfactory bags will need to be replaced.

SCHEDULE OF FEES AND CHARGES

* For over one hundred and eighty years Catholic schools have provided education for
young Australians and have supported parents and carers in their role as the first
educators of their children. In choosing a Catholic school for their children parents are
very conscious that this will involve making a significant financial contribution towards
the cost of providing that education.

* The schools of the Archdiocese have been established over many years by the
generosity of parents, parishioners and the religious and staff in our Catholic schools.

* This school is one of one hundred and forty seven primary and secondary schools that
form the Sydney Archdiocesan system of Catholic schools. There are over 62,000
students enrolled in these schools. The Catholic Education Office has the responsibility
of leading and managing the system of schools.

* The funding of these schools is a shared responsibility between Australian and State
Governments, parents and parishes.

* The Australian Government provides about 55% and the State Government about 22%
of the income needed to fund the system of schools. The contribution of Governments
to the running costs of our schools needs to be recognised, appreciated and also
guarded.

* Parents contribute over 20% to the funding of the parish primary schools and regional
secondary schools of the Archdiocese. This financial contribution is essential to




providing the best possible educational opportunities for the students. The continuing
support of parents is greatly appreciated.

* The fees charged at this school are made up of:

i)

iii)

The Archdiocesan Tuition Fee. This fee level is set each year by the
Sydney Archdiocesan Catholic Schools Board. The school retains a portion
of this fee to assist with operating costs. The balance is returned to the
Catholic Education Office to assist with the payment of salaries, workers
compensation, public liability, student accident insurances and other
operating costs.

The Parish School Levy/School Building Levy -The income from the levy
assists in the repayment of loans for school buildings, repairs and
maintenance and building insurance.

Local fees and charges. These are set by the school finance committee and
are used to pay for school resources, educational activities, subject charges
and other operational costs such as electricity, water, council charges and
contents insurance

For families with more than one child, or with children attending other Catholic schools
within the Archdiocesan system of schools, sibling and family discounts apply to the
Archdiocesan Tuition Fee and to the Parish School Levy/School Building Levy.

FEES 2010

There have been minimal increases for 2004. The Catholic Education Office has set the
basic fees structure as follows:-

TERM 1 1 CHILD 2™ CHILD 3R CHILD
Years 7 & 8 $400 $300 $200
Years 9 & 10 $443 $332.25 $221.50
Years 11 & 12 $591 $443.25 $295.50
TERMS 2/3 1 CHILD 2P CHILD 3RP CHILD
Years 7 & 8 $399 $299.25 $199.50
Years 9 & 10 $442 $331.50 $221
Years 11 & 12 $589 $441.75 $294.50

Fees are charged in the first THREE terms and can be paid at the office between the hours
of 9.00am and 3.30pm. Fourth and subsequent children attending school at the same time
are educated without tuition fees. These fees include insurance for school hours and other
approved school activities such as school camps, school sports, work experience, travelling
to and from school.

BUILDING LEVY



This general and COMPULSORY LEVY has been set by the Archdiocese of Sydney from
2001. For Holy Cross College the levy will be $414 per year or $138 per term for the first
three terms. The fee may be divided if you have other children attending CEO Sydney
system schools (either primary or secondary). For example, if you have a second child at St
Charles’, Primary School, Ryde, you would only pay $207 at Holy Cross. The figure may
be split up to three different schools. Fourth and subsequent children are free.

ENROLMENT FEE:

An enrolment fee of $250 is required with your application. This is non-refundable.

INCURSION / EXCURSION FEES:

Fees for excursions, camps and retreats must be paid at least two weeks prior to the event.
Payments should be made in an envelope with the name of the student, roll class, the name
of the excursion and the amount enclosed clearly marked on the front. All payments should
be made at the Bursar’s Office in the Administration Building. If a student is absent on the
day, the money is not refundable unless a Doctor’s Certificate is produced.

FUND RAISING LEVY:

In the place of regular fund raising activities, the College P&F voted in 2005 to introduce a
levy of $74 ($37 for terms 2 and 3) per family. No other requests for voluntary
contributions to school funds, other than the annual walkathon and donations to charities

will be made.
ICT FEE

An annual charge of $135 (Term 1). This fee is compulsory to all students in years 7-10 and 12. It
covers the costs of maintenance and development of the College’s ICT Infrastructure and resources,
such as computer laboratories, wired and wireless networks, servers, internet, e-learning systems
access, printing and photocopying facilities, software licensing and data projectors/speakers in
classrooms. Please note that this is a charge for the maintenance of necessary ICT infrastructure,
not for individual laptop computers for students.

ADDITIONAL CHARGES:



Year 7

Resource Fee — Compulsory Charge

(includes Paper, Art, Science, Technology, Diary, Magazine, Photocopying,
calculator, grid book, TAS googles, PDHPE Book, Dust Mask and Feast Day)

$295

Sport &Grounds Maintenance:- Compulsory Charge (paid over 3 terms)

$270

Year 8

Resource Fee — Compulsory Charge

(includes Paper, Art, Science, Technology, Diary, Magazine & Photocopying,
PDHPE Book and Feast Day)

$240

Sport & Grounds Maintenance:- Compulsory Charge (paid over 3 terms)

$270

Year 9

Resource Fee — Compulsory Charge

(includes Paper, Art, Science, Technology, Diary, Magazine & Photocopying,
DPHPE Book and Feast Day)

$280

Sport & Grounds Maintenance:- Compulsory Charge (paid over 3 terms)

$270

Year 10

Resource Fee — Compulsory Charge

(includes Paper, Art, Science, Technology, Diary, Magazine & Photocopying,
PDHPE Book, Feast Day)

$280

Sport & Grounds Maintenance:- Compulsory Charge (paid over 3 terms)

$270

Year 11

Resource Fee — Compulsory Charge

(includes Paper, Art, Science, Technology, Diary, Magazine & Photocopying,
Feast Day)

$327

Sport & Grounds Maintenance:- Compulsory Charge (paid over 3 terms)

$270

Computer Notebook Servicing Fee

$275

Year 12

Resource Fee — Compulsory Charge

(includes Paper, Art, Science, Technology, Diary, Magazine & Photocopying
and Feast Day)

$327

Sport & Grounds Maintenance:- Compulsory Charge (paid over 3 terms -
$90.00 per term)

$270

Subject Choice Fees will be billed in Term 2.

OTHER CHARGES .- (other fees are only for students who elect these subjects)




Years 9 & 10

Years 11 &

Resource Fees do not cover bibles (each student must purchase a Good News Catholic
Edition) or any form of exercise books (hand writing books, Art Paper, Workbooks etc) or
hardware items such as calculators, drawing equipment, Lap top computers etc. All fees

Food Technology $165
Graphics Technology (Yr 9 only) $115
Industrial Technology (Timber) $115
Information and Software Technology $165
(Yr 9 only)

Photographic & Digital Media (Yr 9 only) $165
12

Construction (VET) $155
Design & Technology $115
Hospitality (Yrs 11 & 12) $255
Industrial Technology (Timber) $155
Information Processes & Technology $165
Information Technology (VET) $165

and deposits are non refundable.

* Accounts for School Tuition Fees, Building and Maintenance Levy and other local fees
and charges are issued early in each of Terms 1, 2 and 3.

* Itis expected that accounts will be paid within 28 days of issue of the statement.
* Accounts may be paid by cash, cheque, money order, credit card EFTPOS & BPay.

* If any family is experiencing financial difficulty in meeting any of the fees please
contact the school to seek an appointment with the Principal.

* This application for enrolment fee is non refundable.




LEARNING SUPPORT ENROLMENT PROTOCOLS

* Copies of all information relative to the specific learning needs of the student applying
for enrolment must be disclosed to the school. Examples include any of the following:
- paediatric reports related to medical and other conditions
- behavioural assessments
- therapeutic interventions
- psychometric assessments
- speech and language clinical reports
- occupational therapy reports

If the enrolment application is successful-
* The above documentation must be updated as further assessments occur or as
additional information becomes available.

* It is essential that parents/carers co-operate with the school Principal or delegated
teacher should they need to discuss appropriate support of the student with the relevant
practitioner.

* In the case of Kindergarten enrolments the Principal or delegated teacher may visit the
preschool of the student applying for enrolment to collect information relevant to the
educational support of the student.

* This information may be forwarded to the Catholic Education Office in order to
ascertain possible additional education support.

* Any information supplied during the course of enrolment within a Catholic school that
pertains to the student posing a risk of any type to students or staff is required to be
forwarded to another school, if enrolment is sought at that school (eg when moving
from Primary to Secondary school or moving from one primary to another etc.).

* Special needs information supplied during the course of enrolment within a Catholic
school that does not pertain to the student posing any risk to students or staff may be
forwarded to another school if enrolment is sought at that school.

* It is essential that parents/carers co-operate with the Principal in obtaining appropriate
medical /educational/behavioural assessments or advice in relation to the student’s
educational progress.




ENROLMENT PROCESS — LEARNING SUPPORT

l. Parents are given information about the Learning Support Program at the College on
request, or prior to or during “Open Day”. Parents can use the “Open Day”
opportunity to arrange a time when their children’s’ needs can be discussed in a
private and confidential setting.

2. Parents/Caregivers complete “Enrolment Application” Form for Holy Cross College
and complete section about educational needs.

3. Students and their parents whose “educational details” on the enrolment form
indicate a special need will be interviewed by the Principal and Learning Support
Coordinator.

4. Teacher/Principals at Feeder Schools are contacted by the Learning Support
Coordinator about student needs, as necessary.

Note:-

Some students come to school already having been accepted in the Learning Support
Program by the Catholic Office — usually the documents are forwarded to the College by
the ‘feeder’ school.

5.

As applicable, the academic/physical needs of possible enrolments are reviewed by

the Learning Support Advisory Committee/Enrolment Review Committee.

The Education adviser is contacted about the level of involvement of some types of
disabilities and whether sufficient support could be provided to adequately meet the

needs of students.

In cases where the psychometric tests are outdated — parents may be requested to

have their child retested.

Based on a review of all available information and consultation with CEO regarding
eligibility support/funding. The Learning Support Advisory Committee reports to
the Principal regarding the pupils enrolment. The committee will play a role in the

enrolment of students so that the individual needs of students are best met.

The Principal arranges interview with parents, student and Learning Support

Teacher.



STUDENT ACCEPTABLE USE AGREEMENT FORM

POLICY STATEMENT —

The use of electronic devices and access to e-mail and internet services (school devices and services) in Catholic
Education Office (CEO) Sydney schools are provided to students in order to support their educational and
administrative needs. These school devices and services are necessary educational tools and must be used in a
responsible manner. This policy can never anticipate all possible advances and uses of technology and therefore
students who are unsure about their usage should seek clarification from a teacher as soon as possible.

This Policy is intended to inform parents and students of our school’s expectations when students are using the
devices and services provided by the school and when using their personal equipment to communicate to or
about members of the school community. If a student acts in a way that is against the contents of the policy, he or
she will be subject to consequences according to the school’s Pastoral Care Policy and if necessary offending
material may be supplied to the police. The school reserves the right to capture, store and review all internet
browsing and emails across our school network. Devices may be taken or accessed if it is believed that:

=  There has been or may be a breach of the school rules or policy
= There may be a threat of harm to a student or others or system security.

STUDENTS ISSUED WITH SCHOOL OWNED LAPTOP COMPUTERS

The Australian Government has funded schools to purchase laptop computers for the personal educational use of
some secondary students while enrolled at the school. Students and their families who receive a laptop computer
have the following additional responsibilities:

= To care for the laptop to the best of their ability

» To keep the laptop secure and protect it from any malicious damage.

= To bring the laptop to school each day in readiness for use in the classroom — this includes having the
battery charged and electronic files effectively managed.

= To replace or repair any damaged, lost or stolen laptop at their own cost

= To return the laptop computer (and any inclusions such as power cords and carry case) in good order
when leaving the school

CYBERSAFETY REQUIREMENTS

This policy addresses the particular use of these technologies that has come to be referred to as ‘Cyberbullying’
(See No 4 below). The school will investigate and take action where this kind of bullying occurs in school and
outside of school when it causes significant harm to the relationships between students and or teachers, or is
criminal in nature.

1. When using the school devices and services students will:

* ensure that communication through internet and email services is related to learning.

* keep passwords confidential, and change them when prompted, or when known by another user.

* use passwords that are not obvious or easily guessed.

* log off at the end of each session to ensure that nobody else can use their e-learning account.

* promptly tell their teacher if they suspect they have received a computer virus or spam (i.e. unsolicited
email) or if they receive a message that is inappropriate or makes them feel uncomfortable.

* seek advice if another user seeks excessive personal information, asks to be telephoned, offers gifts by email
or wants to meet a student.

* ensure that copyright permission is gained before electronically publishing the works or drawings of others.

e Always acknowledge the creator or author of any material published.

* keep personal information including names, addresses, photographs, credit card details and telephone
numbers, of themselves or others, private.

* ensure that school services are not used for unauthorised commercial activities, political lobbying, online
gambling or any unlawful purpose.




2. When using the school services or personal mobile phones (or similar personal equipment) students will not

* disable settings for virus protection, spam and filtering that have been applied by the school and not
attempt to evade them through use of proxy sites.

* allow others to use their personal accounts.

* deliberately use the electronic identity of another person to send messages to others or for any other
purposes.

* enter ‘chat’ or ‘social networking’ internet sites without the permission of a teacher.

* use unauthorised programs or intentionally download unauthorised software, graphics or music that are
not associated with the learning activity as directed by a staff member.

* damage or disable computers, computer systems or networks.

* disclose personal information about another person (including name, address, photos, phone numbers)

* distribute or use information which is copyrighted without proper permission.

* take photos or video of members of the school community without their consent.

3. When using school services students will never knowingly initiate or forward emails or other messages

containing:

* amessage that was sent to them in confidence.

* acomputer virus or attachment that is capable of damaging recipients’ computers.
* chain letters and hoax emails.

* spam, eg unsolicited advertising material.

4. When using school services or non school services_students will never send or publish either through internet
sites, e-mail or mobile phone messages:

* unacceptable or unlawful material or remarks, including offensive, abusive or discriminatory comments.
» threatening, bullying or harassing material or make unreasonable demands.

» sexually explicit or sexually suggestive material or correspondence.

» false or defamatory information about a person or organisation.

* the school name or crest without the written permission of the Principal.

Students need to be aware that all use of internet and email services can be monitored and traced to the
accounts of specific users.

The misuse of school services may result in disciplinary action which includes, but is not limited to, the
withdrawal of access to services.

Policy Update

This policy will be updated as necessary. All attempts will be made to adhere to the above policy, but particular
circumstances (such as technological advancements) may require the Principal to depart from the stated policy.

AGREEMENT

I/we have discussed this policy with my/our child and we agree to uphold the expectations of the school in
relation to the use of electronic devices and services both at school and, where relevant, outside of school. We
understand that a breach of this policy will incur consequences according to the school’s Pastoral Care Policy and
that we will be responsible for replacing or repairing a school issued laptop computer that may be damages, lost
or stolen.

Parent’s Signature; Date:

Son’s Name:




SCHOOL PRIVACY POLICY/STANDARD COLLECTION NOTICE/ USE OF
STUDENT IMAGES POLICY

COMMONWEALTH PRIVACY (PRIVATE SECTOR) ACT 2000

Standard Collection Notice- This statement is provided to you by the school and specifically itemises the reasons for
collecting information about students and their families and the way in which that information will be used by the school.
Please refer to the Parent Information Brochure for further explanation.

10.

11.

12.

13.

The School (the Diocese both independently and through its Schools) collects personal information,
including sensitive information about pupils and parents or guardians before and during the course of a
pupil's enrolment at the School. The primary purpose of collecting this information is to enable the School to
provide schooling for your son/daughter.

Some of the information we collect is to satisfy the School's legal obligations, particularly to enable the
School to discharge its duty of care.

Certain laws governing or relating to the operation of schools require that certain information is collected.
These include Public Health and Child Protection laws.

Health information about pupils is sensitive information within the terms of the National Privacy Principles
under the Privacy Act. We ask you to provide medical reports about pupils from time to time.

If we do not obtain the information referred to above we may not be able to enrol or continue the enrolment
of your son/daughter.

The School from time to time discloses personal and sensitive information to others for administrative and
educational purposes. This includes to other schools, government departments, [Catholic Education Office,
the Catholic Education Commission, your local diocese and the parish, Schools within other Dioceses/other
Dioceses]* medical practitioners, and people providing services to the School, including specialist visiting
teachers, [sports] coaches, volunteers and counsellors.

The School from time to time may also collect and disclose personal and sensitive information about current
or prospective students to others if it is required to satisfy the School's legal obligations under Part 5A of the
Education Act 1990 (NSW).

Personal information collected from pupils is regularly disclosed to their parents or guardians. On occasions
personal information disclosed to a School counsellor may be disclosed to others if the School considers it
appropriate for the well-being or development of the pupil who is counselled or other pupils at the School.
Schools may also disclose personal information under Public Health [and Child Protection]* laws or in
circumstances where there is a serious threat to an individual's life, health or safety.

On occasions information such as academic and sporting achievements, pupil activities and other news is
published in School newsletters, magazines [and on our website].

Parents may seek access to personal information collected about them and their son/daughter by contacting
the School. Pupils may also seek access to personal information about them. However, there will be
occasions when access is denied. Such occasions would include where access would have an
unreasonable impact on the privacy of others, where access may result in a breach of the School's duty of
care to the pupil, or where pupils have provided information in confidence.

As you may know the School from time to time engages in fundraising activities. Information received from
you may be used to make an appeal to you. [It may also be disclosed to organisations that assist in the
School's fundraising activities solely for that purpose.] We will not disclose your personal information to third
parties for their own marketing purposes without your consent.

If you provide the School with the personal information of others, such as doctors or emergency contacts,
we encourage you to inform them that you are disclosing that information to the School and why, that they
can access that information if they wish and that the School does not usually disclose the information to third
parties.




USE OF STUDENT PHOTOS AND VIDEO IMAGES

Photos and video footage of students are used regularly by schools for a number of purposes and
under current legislation this practice can continue.

a) Situations covered by the Standard Collection Notice. The Standard Collection Notice covers
schools for the use of photo images in school or system-based publications. In the following cases
the school is NOT required to collect any permission from students/families for the use of students
images :

- the school magazine

- school newsletters

- About Catholic Schools

- school notice boards

- photos taken by an authorised member of the press e.g. when a local politician visits the
school and brings a press photographer along.

- photo or video images taken by families at school functions.

These situations are generally for the purpose of praising or promoting the efforts of the student or the
school, are not for the purpose of direct marketing and are a reasonably expected use of students
images when enrolling at a school. However, any photos or video taken by families must be for
personal use only and not posted in any public places outside of the school.

Principals will :
- inform the school community of the impending use of photo or video via the newsletter
- afford families the right to inform the school of any issue that would negate the use of their
child’s image in such a way.

b) Situations requiring specific permission. Any use of photos or video for the direct marketing
of the school or system or for use in the public domain, require the school to obtain specific
permission from families. Some examples include:

- paid advertisements in local newspapers
- any images that could be accessed via the world wide web.

These situations are, in most instances, for the purpose of directly marketing the school or for another
purpose for which the school is required to obtain permission.

Parents/carers should notify the Principal immediately if any circumstance arises that would prevent
the school from using their child’s photo or video images as outlined above.



CHILD PROTECTION POLICY

This school complies with all requirements of the NSW Child Protection Legislative Reform
Package 1998. This includes:

- Requirements to collect declarations from all paid employees and volunteer helpers who
undertake tasks on behalf of the school that may involve unsupervised contact with students.
If you wish to volunteer for such tasks at this school you will be required to sign such a
declaration.

- Undertaking the Working with Children Background Check (employment screening) for paid
employees of the school.

- Making notifications of ‘risk of harm’ (or abuse) to students to the Department of
Community Services as per mandatory reporting laws (see attached brochure).

- Managing allegations of child abuse against employees of the school according to the
requirements of the NSW Ombudsman and the Commission for Children and Young People.

- Ensuring that all paid employees or volunteers are appropriately informed of their obligations
under the legislation.

This school also applies curriculum and pastoral practice to ensure the safety and well being of
students attending the school.

VOLUNTEERS

Child Protection legislation requires that all those who undertake volunteer tasks on behalf of the
school, where those tasks may involve unsupervised contact with students, must sign a Prohibited
Employment Declaration.

This means that the volunteer must not be a prohibited person (i.e. have been convicted of a serious
sex crime) and must sign the declaration accordingly.

This school will require you to sign the declaration if you are intending to volunteer to undertake
tasks on behalf of the school where unsupervised contact with students is possible.



EXCURSION POLICY

From time to time educational excursions, sporting carnivals, camps and retreats are
organised for the students at this school.

The school aims to keep the costs of these experiences to a minimum and no student
should miss out as a result of financial hardship. Parents/carers are asked to contact the
Principal to discuss this on a confidential case-by-case basis.

When excursions, sporting carnivals, camps or retreats are organised by this school,
students will be expected to participate as part of fulfilling the curriculum and pastoral
requirements of the educational program.

When these experiences are arranged parents/ carers can expect due notice in writing
detailing the venue, dates, times, nature, cost, transport, requirements etc of the specific
experience. This will be in the form of an information/consent form and individual
consent must be provided by the due date for the student to participate.

This school fully considers the Occupational Health and Safety implications when
taking students off the school site and any necessary details are included in the
parent/carer information/consent form.

This school will take all reasonable care in the event of a student suffering accident or
illness. However, it does not accept responsibility for the costs of any medical or dental
attention or treatment administered to the student, nor will it be responsible directly or
indirectly for any act or omission of any medical or dental practitioner or medical
officer treating the student.

This school is in an Ambulance Fund, which provides full ambulance service from the
school to the nearest Public Hospital.

In any incident of accident or illness (either on excursion or at school) a parent/ carer,
or if unavailable a nominated emergency contact, will be informed as soon as possible.

This school provides some personal and accident insurance coverage to students for
accidents that may occur during school time and on authorised school activities such as
excursions, camps, retreats and work experience. More information is available at the
Catholic Church Insurance Ltd. Website:

https://www.ccinsurances.com.au/church_ins/school-care.asp

Information about additional student insurance that can be purchased is also available
on the website.



